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TOOLKIT H)

FOREWORD

This toolkit aims to provide your
organization with examples of visuals to
help the development of programs on the
Prevention of Sexual Exploitation and
Abuse (PSEA). The four documents
gathered here were developed by different
organizations and have been selected
among the Digna database. The
documents are samples of visual
information materials, and might be used
as examples for each organization to
develop their own visually-friendly
documents regarding PSEA.

Digna deems some documents as
particularly useful for the development of
organizations’ visuals. For example, the
poster produced by Concern Worldwide
Rwanda - document 1 in this toolkit -
shows how a summarized set of
information can be easily and collectively
produced alongside interested groups of
people.

In  turn, the materials produced by
Regional Safe Spaces Network / UNHCR, -
document 3 in this toolkit - exemplify how
to merge organizations’ procedures in

printable documents to be readily
available.
Digna is committed to provide your

organization with clear and useful tools.
We hope they will help your work while
developing visually-friendly information
materials on PSEA.

.



LIST OF DOCUMENTS

Program Participant Protection Policy: Poster - Concern Worldwide
Rwanda, 2000.

Booklet to raise awareness about Program Participants Protection
Policy (P4) - Concern Worldwide Ethiopia, Booklet aimed at explaining
the organizational Program Participants Protection Policy to
community members, 2000.

Visual information materials on PSEA reporting - Regional Safe
Spaces Network / UNHCR, Regional Toolkit for Protection from Sexual
Exploitation and Abuse, Sexual Harassment (PSEA/PS) and Inter-Agency
Community-Based Complaint Referral Mechanism in the Americas,
2019, pp. 93-94.

Suggestions for communicating safeguarding_messages - Save the
Children, Safeguarding in Emergencies Toolkit, 2019, p. 35.

USEFUL:

e to develop a PSEA Policy and Code of Conduct (ANC 03-20: Breakout Session 2)
e to reach partners and beneficiaries (ANC 03-20: Breakout Session 3)

ANC = Annual National Conference

TOOLKIT H)

P.

2



http://www.pseataskforce.org/uploads/tools/1357220814.pdf
https://www.refworld.org.es/pdfid/5db1dd134.pdf
https://resourcecentre.savethechildren.net/node/16365/pdf/safeguarding_in_emergencies_toolkit.pdf
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Scanned copy of Concern Worldwide Ethiopia’s booklet aimed at explaining the organisational Programme Participants

Protection Policy to community members — fransl/ation from Amharic to English is shown below each scanned page.

; Concern Ethiopia
' Program Participant Protection Policy
: A booklet prepared fo raise the awareness of beneficiaries about the P4

June 2000 /Ethiopian Calendar
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What is this booklel?

Thiz booklet is an edicational malerial designed fo make concern developmen! program beneficiarias sware about the program protection policy of the
arganization.

Why the policy?

Concern’'s Programme Parficipant Profection Policy has been deveioped fo ensure the maximum prolection of programme participants from explofdation
and fo clarty the responsibiiies of Concern staff and the standards of behaviour expected of them.

Who is the policy applicable on?
This policy is appiicable principally on Concern empioyees, visfors, pariner onganizalions and their employees, leachers and others who are imvolved in
Concern's development and refief work.

Which are the principal conducts the policy categorires as inappropriate behaviour?

Some are;

* Saxual relationship with program beneficianes

®  Discrimination

» Saoliciting personal gifts

*  Ssxual relationships with children (a person under the age of 18)
What is expected of the reader?

Any one who has read this document and witnessed a violation of the codes of conducts discussed in the booklet and depicted in the drawings has a
responsibility of reporting the violation ising the addresses indicated af the back of this bookiet

Reports of violations supported by evidence wil be handied confidentially and protection lo the witness will be exfended
Enyoy reading’

‘g.ff
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http://www.pseataskforce.org/uploads/tools/1357220814.pdf
http://www.pseataskforce.org/uploads/tools/1357220814.pdf
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Awarding goods that are due to programime participants for other parties in
order to obtain payments for personal benefit is highly prohibited.

Goods from the organisation must be distributed in public by holding
discussions with program participants.
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Any threatened or actual act of physical harassment against women is
highly prohibited.

Women have the right to be equally treated, contribute to and benefit from
the oraanisation’s proqgrams.
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Any act of discrimination against the elderly is prohibited.

Concern's employees must demonstrate and extend special care and
respect for the elderly.
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http://www.pseataskforce.org/uploads/tools/1357220814.pdf
http://www.pseataskforce.org/uploads/tools/1357220814.pdf
http://www.pseataskforce.org/uploads/tools/1357220814.pdf
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Hampering the participation of the disabled in programs is prohibited.

Disabled people have the right to become equal program participants like
anv other member of the society.
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Abusing position of responsibility to engage in sexual harassment against
women contravenes Concern’s Code of Conduct.

Concern employees should nof, under any circumstances, accept sexual
favours victimizing women as negotiating ground for obtaining personal
benefits.
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Sexual activity between a Concern staff member and a child is prohibited.

Teachers are responsible for nurturing children with full care without
discrimination.
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http://www.pseataskforce.org/uploads/tools/1357220814.pdf
http://www.pseataskforce.org/uploads/tools/1357220814.pdf
http://www.pseataskforce.org/uploads/tools/1357220814.pdf
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If you seek additional information on the P4 and other related issues please
contact

Mrs Hiwol Emishaw |
Addis Ababa Head Office
Telephone: 0116 611730 /extension 243/

Wolalta Sodo office
Zalalem Mengistu
Telaphone - 046 5512427

Wolle Kembolcha office
Miss zehara Said
Telephone: 033 5510298/033 5511906

Or wrile o
Concern Ethiopia
P.Q. Box: 2434
Addis Ababa

You can also visil the Concern office near you.

.
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TOOL 6

VISUAL INFORMATION MATERIALS
ON PSEA/SH REPORTING IN THE AMERICAS

Leaflet for

concerned
populations
and
communities
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https://www.refworld.org.es/pdfid/5db1dd134.pdf
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https://www.refworld.org.es/pdfid/5db1dd134.pdf

8. Think aeatively! Here are some suggestions for communicating Safequarding messages:

Oin existing planned infermation & educaton
sectors — banners, posters, handouts

DIRECT CONVERSATIONS WITH COMMUNITY LEADERS

ﬁ::j COMIC-BOOK FORM
o dO% NG

Warking with religious leaders to include
C5G messages in their epeeches/eermons

COMMUNITY MEETINGS
(ENSURE YOU INVITE Q&A)

DISCUSSION GROUPS, WITH
TRAINED CSG/PSEA STAFF

STORY-TELLING IN GROUPS

dniis

THEATRE PERFORMANCES

W

INTEGRATED INTO LESSON
PLANS AT SCHOOLS

RADID 5POTS OR

MEGAPHONES AT =
DISTRIBUTIONS =

Posters on infrastructure
commenly used (e.g. water tanks, kairines)
or in places that women and children
often uge [(CFS, mother and baby
centre, health centre, market place)

.7

llhstrations in programme sites such

ae health care pointe, Child Friendly Spaces,

Timru-uumilglp:n.

EDUCATIONAL
GAMES OR SONGS

TRAINING SESSIONS FOR KEY ADULT TARGET GROUPS

‘ PUPPET SHOWS msghm!!:g!!
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TOOLKITS

This is a summary of the eight toolkits

EXAMPLES OF CODES OF
CONDUCT -
POLICY PROGRAMS

This toolkit contains eleven documents,
which are samples of principles, guidelines
and codes of conduct, and might be used as
examples for each organization to develop
their own recommendations regarding
PSEA.

EXAMPLES OF RISK
ASSESSMENT AND
MANAGEMENT

This toolkit contains five documents, which
are samples of useful tools to identify risk
indicators and strategies to manage them,
and might be used as examples for each
organization to develop their own risk
management systems.

EXAMPLES OF REPORT
FORMS

This toolkit contains four documents, which
are samples of report and referral forms,
and instructions on how to proceed while
processing a disclosure. They could be used
as examples for each organization to
develop their own forms regarding PSEA.

EXAMPLES OF
FLOWCHARTS

This toolkit contains six documents, which
are samples of visually-friendly diagrams.
They could be used as examples for each
organization to develop their own pathways
regarding the procedures on PSEA.

PARTNERS

This toolkit contains seven documents,
which are samples of contact lists and
check-lists. They could be used as examples
for each organization to produce their own
call trees and self-assessment forms
regarding PSEA.

EXAMPLES
OF FEEDBACK FORMS

This toolkit contains two documents, which
are samples of feedback forms. They could
be used as examples for each organization
to develop their own feedback materials on
PSEA.

EXAMPLES OF
MONITORING SURVEYS-
EVALUATION TOOLS

This toolkit contains five documents, which
are samples of monitoring surveys and
evaluation tools. They could be used as
examples for each organization to develop
their own evaluation materials regarding
PSEA.

EXAMPLES OF VISUALS

This toolkit contains four documents, which
are samples of visual information

materials. They could be used as examples
for each organization to develop their

own visually-friendly documents regarding
PSEA.



